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1. OO01wme mMoNoKEeHUA

1.1. Kogexc stuku u ciyxeOHOro mnoBeaeHus pabornukoB MB/IOY
«Tepemok» (mamee cooTBeTcTBeHHO - Kojekc, opranmsarus) pa3padoTaH B
cooTBeTCTBUM C TonoxkeHussMu Koncturynuum Poccuiickoin  ®denepanuu,
denepalbHOrO 3aKOHA or 25.12.2008 Ne 273-®d3 «O
MPOTUBOACHCTBUM KOPPYHUUW», JOPYTUX HOPMATHBHBIX IIPABOBBIX AKTOB,
coJiep KallluX OTPaHUYEHHMs], 3alpPEThl U O0S3aHHOCTU JJIA JOJDKHOCTHBIX JIUIL,
OCHOBaH Ha OOUIENPHU3HAHHBIX HPABCTBEHHBIX IMPUHLHUIAX M HOpMax
poccuiickoro o011ecTBa U rocyAapcTBa.

1.2. Uensto mpunsATHS HacTosimero Kopaekca sBiseTcs yCTaHOBIICHUE
TUYECKUX HOPM U TMPaBWI CIYy>KEOHOrO TOBEACHMS JUIsl JOCTOMHOIO
OCYILECTBIICHUS pabOTHUKAMU OpraHu3aluu npodeccruoHanbHON
NEATeIbHOCTH, (OPMHUPOBAHUE YCIOBUW [IJII TMOBBIIICHUS TPO3PAYHOCTH
JEATEeIIbHOCTH OpraHu3aluy, KOPIIOPATUBHOU KYJIBTYPhI U CUCTEMBbI IIEHHOCTEH,
a Takke NMpo(UIaKTUKA KOPPYIMIIUOHHBIX PUCKOB.

1.3. 3amauamu Hacrosmero Komgekca sIBISIFOTCS:

1.3.1. [loBbIlIeHNE U Pa3BUTHE €IUHON KOPIOPATUBHON KYyJIbTYpHI B
OpraHu3aluu.

1.3.2. ColGmtozieHue HOpM JIEIOBOM ATUKU PaOOTHUKAMU OpraHU3allUu.

1.3.3. [Ipodumnaktuka KOPPYMIMOHHBIX PUCKOB, MPEAOTBpAILICHUE U
yperyJupoBaHue KOH(MIUKTa UHTEPECOB.

1.4. PaGoTHUKM OpraHu3aliyd, a TakkKe TrpaxaaHe, NMPUHUMAaeMble Ha
paboTy B OpraHu3alnio, 00s13aHbl 03HAKOMUTHCS C MOJOKEHUSIMH HACTOSIIETO
Konekca u coOmogaTe WX B MPOLECCE OCYLIECTBIEHUS MPOPECCHOHAIBHOU
JEATEIIbHOCTH.

1.5. 3Hanue u coOmoeHrue pPaOOTHUKAMHM OpPTraHU3alUU  TIOJIOKEHUM
Hacrosero Konekca siBisieTcss OMHUM M3 KPUTEPHUEB OILICHKU KauyecTBa HX
poeCCUOHATIBHOU JIEATEIIbBHOCTH U CIIYKEOHOTO MOBEICHMUSI.

1.6. HecoGmtonenue tpeboBanuii Hacrosimero Kojekca MOXKET MOBIEYb
3a co00¥ MPUMEHEHNE AUCIUIUIMHAPHBIX B3BICKAHUM, a TaKKe WHULIMUPOBAHUE
OT WUMEHU OPTraHu3alMi Mep TPaKJaHCKO-TIPAaBOBOW, aJIMUHHCTPATUBHOW U
YTOJIOBHOW OTBETCTBEHHOCTH B TOPSAKE, MPEAYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATeNLCTBOM Poccuiickon deaepanuu.

1.7. B ciny4ae BO3HMUKHOBEHHUS CIIOPHBIX M HEPETJIaMEHTUPOBAHHBIX
HactosimmM KojiekcoM cutyanuid, a Takke B 1EIsX COOOIIeHUs nH(popMaIuu o
CTaBIIMX W3BECTHBHIMU PAOOTHUKY (akTax HapyIICHUS 3aKOHOJATENIbCTBA M
nojokeHuit Hacrosmero Kopgekca, eMy cleayeT oOpaTUTBCS K CBOEMY
HETMOCPEJCTBEHHOMY PYKOBOJMTENIO, B KOMHUCCHIO TIO MPOTHUBOJACHCTBUIO
KOPPYILHUU U YPETYIUPOBAHUIO KOHPIMKTA UHTEPECOB U (WJIM) B CTPYKTYpHOE
noApazaeineHue (K JMIYy),  OTBETCTBEHHOE(MYy) 3a  NPO(UIAKTUKY
KOPPYNIIMOHHBIX U UHBIX NTPAaBOHAPYIICHUN B OpraHU3AIINH.

1.8. IlonmyueHHass KOMHUCCHEH TI0O TIPOTUBOACHCTBUIO KOPPYMIMH U
YpETyJIUPOBAaHUI0 KOH(IMKTA MHTEPECOB WM CTPYKTYPHBIM MOApa3eiieHuEM
(IMIIOM), OTBETCTBEHHBIM 3a TPO(PHIAKTUKY KOPPYMIIMOHHBIX W WHBIX
MpaBOHApPYIIEHU B Opranu3anuu, uHGOpMaluMs O  HapyIlIeHUHU
3aKOHOJATENbCTBA M  MOJIOKEHUM  Hacrosmero Kogekca — cumTaercs



KoHuAeHIManbHOU. JINio, cooOuuBIIee 0 HApyIIEHUU 3aKOHOJATENbCTBA U
nosiokeHuit Hactosmero Kopekca, mmeer mpaBo mosydath HH(OpMALMIO O
X0J1€ PACCMOTPEHUS €ro 00paIEHUsI.

2. IlpaBuna nmoBeaeHust pabOTHHUKA
IIPU OCYIIECTBICHUHU TPOGECCUOHATLHON ACSITEILHOCTH

2.1. PaGOTHHMKHN OpraHU3allUU HUCTIONHSIOT 00SI3aHHOCTH, YCTAaHOBJICHHbBIC
cratbeii 21 TpymoBoro xkonekca Poccuiickoii ®enepanui U HUHBIMHU
HOPMATUBHBIMH NMPABOBBIMU aKTAMH.

2.2. PaGoTHHKM OpraHM3alii, CO3HaBas OTBETCTBEHHOCTh TMEpe
rOCyJapCTBOM, OOIIIECTBOM U TpaKJaHAMU, TIPU3BAHBI:

2.2.1. VcxoauThb 13 TOTO, YTO MpU3HAHKUE, COOIOCHHE U 3allUTa MpaB
U CBOOOJ dYeNOBEKA W TPAKIAHWHA SBISIOTCS BAXHOW COCTaBJISIONICH
NEATEeTLHOCTH OPTaHU3AIMU M pAOOTHUKOB.

2.2.2. CoOmronarhb Koucturynuro Poccuiickoii Ddeneparuu,
3aKoHOAATENbCTBO Poccniickon Penepanuu, He JOMYCKAaTh UX HAPYIICHUS.

2.2.3. IcrioIHATh CBOU JOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M
Ha BBICOKOM MpO(eCcCUOHATBLHOM YpPOBHE B IIENAX OOCCIEUYECHHs] BBICOKOM
3 (HEKTUBHOCTH JACSITEIILHOCTH OpraHU3AIINH.

2.2.4. cTIONHATH CBOU JIOJDKHOCTHBIE 00SI3aHHOCTH B COOTBETCTBUU C
HEeIsIMHU, 3aJadaMd ¥ (QYHKIUSMHU COOTBETCTBYIOIIETO CTPYKTYPHOTO
Mo/Ipa3ieNICHusl.

2.2.5. [Ipn ncronHEHWW MOHKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBATh
MPEAMOYTEHUS KaKUM-TTHO0 MPOoheCCHOHATBHBIM WIIH COIMATTLHBIM TPyIITIaM
¥ OpraHu3arusaM, ObITh HE3aBHCHUMBIMHU OT BIIMSIHHS OTICIBHBIX TPakIaH,
po(eCCUOHANTBHBIX WU COMMAIBHBIX TPYIIT U OpTaHU3aIIHH.

2.2.6. UcknroyaTh JCHCTBHUSA, TMPEMATCTBYIOMNAE JTOOPOCOBECTHOMY
HUCIOJIHCHUIO  JOJ/DKHOCTHBIX ~ OOS3aHHOCTEM B CBSI3M C  JIMYHOM,
VMMYILIECTBEHHON U HHOU 3aMHTEPECOBAHHOCTBIO.

2.2.7. CobmonaTh 0€CpUCTPACTHOCTD, UCKITIOYAIOIYI0 BO3MOKHOCTD
BIUSHAS HA  WCIOJHEHUE JOJKHOCTHBIX  OOS3aHHOCTEM  pelieHui
MOJINTUYECKUX TAPTUH U 0OIIECTBEHHBIX O0BEIMHEHUH.

2.2.8. CobmogaTte HOpMBI TPO(ECCUOHATBFHOM OSTUKU M TpaBUiia
JIEJIOBOTO TTOBEICHUS.

2.2.9. [IposBNsATH KOPPEKTHOCTh M BHUMATEIHLHOCTH B OOpaIllEeHUU C
rpakaaHaMy ¥ JTOJDKHOCTHBIMU JIMIIAMHU.

2.2.10. ITposBASTH TEPIUMOCTb U YBaXKEHUE K OObIUAAM U TPAIUIUSAM
HaponoB Poccuiickon @Penepauuu U ApYrUX TOCYIApCTB, YYUTHIBATH
KyJIbTYPHBIC M HWHBIE OCOOCHHOCTH Pa3IMYHBIX ITHUYECCKUX, COIHATBHBIX
rpynni U KoHdeccuid,  CcrmocoOCTBOBATh  MEXKHAIMOHAIILHOMY U
MEXKOH(GECCHOHAIBHOMY COTJIaCHIO.

2.2.11. Bo3nepKuBaThCs OT MOBEACHUSA, KOTOPOE MOIJIO ObI BBI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUH PAOOTHUKAMHU JOJIKHOCTHBIX
o0s13aHHOCTEM, M30eraTh CHUTyallUid, CIOCOOHBIX HAHECTH YIIepO JeI0BOM
penyTaiui OpraHu3aIuu.



2.2.12. YBaXUTEIHbHO OTHOCUTHCS K NEATEIHHOCTH IPEIACTaBUTENCH
CPEICTB MacCOBOM HH(pOpMAIUU, OKa3bIBaTh COACHCTBHE B MOIYYCHHUU
JIOCTOBEpHOI MHGOpMarHK 0 paboTe OpraHU3aIlNH.

2.2.13. Cobmronath 3akoHOMATEILCTBO Poccuiickoit dexepanuu o
NIEPCOHATBHBIX JaHHBIX.

2.2.14. He pasrmamarh KOH(PHUACHIMAIBbHYI0, HWHYIO HH(POpPMAIIHUIO,
COCTaBISIIONIYI0 TOCYJapCTBCHHYIO, KOMMEPUECKYIl0 W HWHYI TaiHy,
OXpaHSIEMYI0O B COOTBETCTBHHM C 3aKOHOJATENbCTBOM  Poccuiickoii
denepanyu, a Takke HMHOOPMAIUIO OTPAHUICHHOTO JIOCTYTIA.

2.3. PaboTHUKHM, HaJCIEHHBIE OPTaHU3AMMOHHO-PACTIOPSAUTEIEHBIMU
MOJTHOMOYHSIMH TI0 OTHOIIIEHHUIO K IPYTUM PaOOTHHUKAM, TIPU3BAHBL:

2.3.1. IlpuauMate  Mepbl MO  MPEIYNPEXKACHUIO  KOPPYIIHH,
MUHAMHU3AITIN U JIAKBUJAITUU MOCJICICTBUNA ~ KOPPYIIIHOHHBIX
IIPAaBOHAPYIIECHUN.

2.3.2. He  nmomyckath  ciy4aeB  TNPUHYXICHHS  PaOOTHUKOB
OpraHW3alid K YYaCTHIO B JICATCIBHOCTH TOJUTHYCCKUX IMApTHH,
OOIIECTBEHHBIX 00BEAMHEHNN, PETUTHO3HBIX OPraHU3aIni.

2.3.3. [IpyunuMathy Mepbl MO MNPEIOTBPAIICHUIO U YPEryJTUPOBAHHUIO
KOH(JIMKTa HTHTEPECOB B ClIy4ae, €CJIM UM CTaJI0 U3BECTHO O BOBHUKHOBEHUU
y paboTHHKA JMYHOW 3aMHTEPECOBAHHOCTH, KOTOpas MPUBOJUT WIIH
MO>KET MPUBECTU K KOHPIIMKTY UHTEPECOB.

3. IlpoTuBoaeiicTBUE KOPPYIIIUU

3.1. PaGoTHuKM opraHu3anuu 0053aHBI HE3aMEIJIUTENFHO COOOImaTh O
CTaBIINX MM WU3BECTHBIMH (haKTaX HAPYIICHUS 3aKOHOAATEIIHCTBA U TTOJIOXKEHUH
Hactosimero Komekca B KOMHCCHIO TIO TPOTHBOJCHUCTBHIO KOPPYIIMH U
YPETyJIUPOBAHUIO KOH(MJIUKTA UWHTEPECOB B OpraHu3anuud W (Wid) B
CTPYKTYpHOE ToApaszjeieHue (JIUily), OTBETCTBEHHOE(MY) 3a MPOPUIAKTUKY
KOPPYIIIMOHHBIX W WHBIX TMpaBOHApYIIEHWA B opranuzanuu. [lpu sTOM
pabOTHUKY TapaHTHUPYeTCs KOH(PHUACHIIMAIBHOCTH TaKOro  oOOpalieHus,
HEMPEAB3ATOE U CIPABEIIIMBOE OTHOIIICHUE.

3.2.B cnyuae oOpameHus pabOTHHKA OpraHU3alUd C  LEJbIo
pacmpocTpaHeHus 3aBEJOMO JIOKHON mHMOpMaIu a1ub0 yCTaHOBIICHUS (pakKTa
COBEPIIICHUS HAPYIICHHUS] CAaMUM 3asiBUTEIIEM OH MOXET ObITh MPUBICYECH K
OTBETCTBEHHOCTM B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickon
denepauum.

3.3. B cayuae pomyuieHuss paOOTHHUKOM JIMYHO WJIM B COCTaBE TPYIIIbI
JII] HapyIIeHUs MOJIOKEeHH HacTosmero Komekca cBoeBpeMeHHOE COOOITICHHE
paboOTHMKAa O JaHHOM (JakTe MOXKET paccMaTpUBATBhCS KaK CMSATYArOIICe
O0OCTOSTENBCTBO TMPU  NPUMCHCHUH  JUCHUIUIMHAPHBIX M HMHBIX  MeEp
OTBETCTBEHHOCTH.

3.4. Komuccus 1o TPOTHUBOACHCTBUIO KOPPYIIIMUA M ypPEryJTUPOBAHUIO
KOH(DJIMKTa UHTEPECOB B OpPTaHU3AIMU PACCMATPHUBAET BOIPOCHI, CBSI3aHHBIE C
coOmofienneM TpeOoBaHUl 00 yperyiaupoBaHMM KOH(JIMKTA HHTEPECOB,
nosiokeHnit Hacrosiiero Konekca.



3.5. B cnyuae ycranoBneHusi ¢akta NpUUMHEHUS! YOBITKOB OpraHu3aluu
B pe3yJbTaTe€ COBEPIIEHUS BBIMICYKAa3aHHBIX JEUCTBUM  (Oe31neicTBYA)
OpraHu3alys BIpaBe OOpPaTUTHCS B CY/I.

3.6. IIpy BOBHMKHOBEHUHU CIIOPHBIX BOMPOCOB M KOH(QIMKTHBIX CUTYaIUi
pabOTHMKaM  OpraHu3aldyd  HeoOXxonuMo  oOpamatbcs K = CBOEMY
HENOCPEICTBEHHOMY  PYKOBOJAUTENO U (WIM) B KOMHUCCHIO IO
IPOTUBOJECHUCTBUIO KOPPYNLMH U YPETYJIHPOBAHUIO KOH(DIMKTAa HNHTEPECOB B
opraHuzanuud, W (WIM) B CTPYKTypHOE mojpasjaeieHue (K  JIUIY),
OTBETCTBEHHOE(MY) 3a  NPOPWIAKTHKY  KOPPYNLMOHHBIX W  HHBIX
IIPABOHAPYUIEHUM B OpraHU3aluy.

3.7. OCHOBBI U IPUHIIUIIBI ACSITETLHOCTA OPTaHU3AINH 110 IPOPUITAKTHKE
U TPEIYNPEXICHUI0 KOPPYNIMA, MUHUMHU3ALUN U JIMKBUIALUU TOCIEACTBUN
KOPPYNIIMOHHBIX TPaBOHAPYIICHUH OMpenestoTcss HacTosaumMm KoaekcoMm u
AHTUKOPPYILUMOHHOMN NTOJIMTUKON OPTaHU3aLliH.

4. 3aKkII0YNTEIbHBIC TTOT0KECHUS

4.1. Hacrosumit  Koxmekc, wu3MEHEHMs] U  JOINOJHEHUS K HEMy
YTBEPKIAIOTCSI BHYTPEHHUM PACIOPSIUTEIBLHBIM aKTOM OpraHU3aLUN.

4.2. Hacrosumit Kogeke BcTynaer B CHILy C MOMEHTA €0 YTBEPKICHHUSL.

4.3. PaboTHUKM oOpraHu3aiuu o0s3aHbl O3HAKOMHUTHCS C HACTOSIIUM
Kogexcom non pocnucs. He pexxe oHOro pasa B roj pabOTHUKHM OpraHU3aIUU
NOJITBEP>KJAIOT CBOE corjacue coOJroaTh MoJiokeHus Hacrosiero Konekca
IIyTEM COCTaBJIICHHUS 00sA3aTeNbCTBA MO (OPME COIIACHO MPHUIOKEHUIO K
HactosimeMy Koaekcy.

4.4. Kogekc sBAsSeTCs OTKPBITHIM M OOLIEAOCTYIHBIM JJI1 O3HAKOMJICHHUS.
Opranuzamus pasmemaer TekcT Kojekca Ha cBoeM oduIMalbHOM caiiTe B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « THTepHeT.

4.5. 3a Hapyuienue noJyioxkennit Kogexkca pabOTHUKM OpraHU3alid HECYT
MOpPAJIBHYI0  OTBETCTBEHHOCTb, a TaKXe€ JUCUUIUIMHAPDHYIO M  HHYIO
OTBETCTBEHHOCTb,  NPEAYCMOTPEHHYIO  3aKOHOAATENBCTBOM  Poccuiickon
Oenepanum.

4.6. Cobmronenne pabOTHUKOM opraHusanuud Hactosmero Kojekca
YUUTBIBAE€TCS NMPU MPOBEACHUN aTTeCTalluU, (POPMUPOBAHUU KaJIPOBOTO pe3epBa
JUISI HA3HAYEHUS HaA  BBILECTOSALIUE  JIOJDKHOCTH, NPU  [PUMEHEHUHU
JVCHUIUIMHAPHBIX B3BICKAHUIA.

4.7. PaOOTHUKM OpraHu3alid MMEIOT MPaBO HAMNPABIATH MPEIIOKECHUS
II0 BHECEHHIO W3MeHeHuii B Hacroammid KoIekc B KOMHCCHIO 1O
MPOTUBOJEHCTBUIO KOPPYNIMK U YPETYJIUPOBAHUIO KOH(IHUKTAa MHTEPECOB B
opraHmzanii W (WOKM) B CTPYKTypHOEe  mojapaszaeneHue  (Jiuiy),
OTBETCTBEHHOE(MY) 32  NPO(UIAKTUKY  KOPPYNLHUOHHBIX U  HHBIX
IIpaBOHAPYIICHUI B OpraHu3alii, KOTOpble MPEICTaBISIOT COOTBETCTBYIOIINIA
IIPOEKT BHYTPEHHEIO PACIOpsIUTENbHOrO akTta o0 m3MeHeHusix B Kojaekc Ha
PAaCCMOTPEHHUE U YTBEPKIECHNE PYKOBOJIUTEIO OPTraHU3ALMH.



[Ipunoxenue

K KOJIEKCY 3TUKHU U CIIy>KeOHOTO
MoBe/IeHUsI pa0OTHUKOB OpraHU3alllHy,
HaxOJSIIENCS B TOCYIAPCTBEHHON
cooctBeHHOCTH CMOJIEHCKOM 001acTu

dopma

OBA3SATEJBCTBO O COBJIIOJIEHUN
KO/eKCa 3THUKH U CJIY:KeOHOIr0 NMoBeeHUs1 pA0OTHHKOB OPraHU3aum,
HAXOASIEHCS B TOCYIaPCTBEHHOM COOCTBEHHOCTH CMOJIEHCKOM 00J1acTH

A,

(®.1.0. nonHOCTHIO)
OBH&KOMHGH(&) C KOACKCOM OTHKH u CJIY)KG6HOI‘O IIOBCIACHMUA pa6OTHI/IKOB

(HaMMEHOBAaHWE OPTaHU3AIIIH )
(manee - Kozekc), B moJiHOM oObeMe.

S BeIpaxkato cBoe coryiacue ¢ nojoxkeHussiMu Kojgekca u 6epy Ha cebsi 00s13aTenbcTBa
coOmo1aTh TpeOOBaHUSI M OTPAaHUYEHUs, YCTaHOBJIECHHbIE KoOmekcoMm, pyKOBOJCTBOBATHCS
UM IIPU UCTIOJTHEHUU JOJHKHOCTHBIX 0053aHHOCTEN.

S 06s3y10ch coo0mare 000 BCEX HApYUIEHUSX, COBEPUICHHBIX MHOIO JHYHO WU O
KOTOpPBIX MHE CTaHET M3BECTHO, CBOEMY HEMNOCPEICTBEHHOMY PYKOBOAWUTEIIO M (WIH) B
KOMHUCCHIO TIO MIPOTUBOJICUCTBUIO KOPPYIIIUU U YPETYJIUPOBAHUIO KOH(IJIMKTA UHTEPECOB B
opraHuzainuu, W (WIiM) B CTPYKTypHOE TMOpa3iesieHue (JIMIly), OTBETCTBEHHOE(MY) 3a
MPOQPMIAKTUKY KOPPYHITHOHHBIX ¥ HHBIX MPABOHAPYIIICHUN B OPTaHU3AIUH.

S Hecy mepcoHaNbHYIO OTBETCTBEHHOCTh 3a HapyueHne MHO0 Kopnekca,
JNEUCTBYIOIIETO 3aKoHomarenbcTBa Poccuiickonn depepauu U BHYTPEHHUX JTOKYMEHTOB
OpraHu3alMH.

Hacrosimiim mnoATBEpXkAar0 CBOIO OCBEAOMIIEHHOCTh O Mepax JMCUUILTMHAPHOM,
aIMUHHACTPATUBHOM, IPAXKIAHCKO-ITPABOBOM M YTOJOBHOM OTBETCTBEHHOCTH 33 HAPYILUCHHE
MHOI0 TpeOoBaHUM 3akoHonmarenbcTBa Poccuiickoit ®Pepepaunn, Koaexca u  HHBIX
JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PETJaMEHTUPYIOIIMX BOMPOCHI MPOTUBOJCHCTBUS
KOpPYMIUU B OpraHU3aINH.

«_» 201 r.

(moamnucek, pacungpoBKa)



